Donation Request Letter

Dear [BUSINESS], 

This year, [HIGH SCHOOL] will be holding [NAME OF EVENT].  This initiative is part of a statewide and nationwide effort to increase the number of first-generation and low-income students pursuing postsecondary education. The event helps high school seniors navigate the complex college admissions process and ensures that every graduating student applies to at least one postsecondary institution (2-year or 4-year college, certificate program, or technical school).
On [EVENT DATE(S)], all graduating seniors will be encouraged to apply for admission to at least one vocational school, college, or university. We will open our computer lab to students to complete applications. Volunteers from the school and community will be on hand to help students through the process. [CHANGE/ADD TO REFLECT DETAILS OF YOUR EVENT.]
We respectfully request a donation of [SUGGESTED DONATION], which will be used [PURPOSE OF DONATION]. Your donation will help our school celebrate the college-going process for our students and will remind students of the support they have in their community. 

If you are able to assist us in this effort, please contact me at [PHONE NUMBER] or at the address listed above no later than [DEADLINE].

We appreciate your continued support. 

Thank you! 

[SITE COORDINATOR NAME AND TITLE]
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