Volunteer Recruitment Letter/Email

Dear [NAME OF ORGANIZATION/INDIVIDUAL], 

This year, [NAME OF YOUR HIGH SCHOOL] will participate in Apply Yourself Florida, also known as Florida College Application Week. This is part of a nationwide effort to increase the number of first-generation and low-income students pursuing postsecondary education. The event helps high school seniors navigate the complex college admissions process. It also ensures every graduating student applies to at least one postsecondary institution (2-year or 4-year college, certificate program, or vocational school).
Volunteers who support students are essential to the success of this event. We will be hosting our event on [DATE(S) AND TIME] and welcome representatives from [NAME OF ORGANIZATION] to assist our school. 
Volunteers can greet and sign in students, assist students with the completion of online college applications, or distribute information about financial aid opportunities. Our students appreciate your help and support as they take a big step toward going to college. 
If you or any of your colleagues at [NAME OF ORGANIZATION] are interested in working with [NAME OF YOUR HIGH SCHOOL], please contact me at [SITE COORDINATOR INFO].
Thank you! 

[SITE COORDINATOR NAME] 

[YOUR TITLE]

[CONTACT INFO]

