Volunteer Reference Guide

Thank you for volunteering for [HIGH SCHOOL NAME]’s Apply Yourself Florida event! On [DATE(S)], all graduating seniors will be encouraged to apply to college. The collaborative efforts of the administration, faculty, staff, students, their families, and volunteers like you make [EVENT NAME] possible. We appreciate your commitment to making college a reality for our students!
About Apply Yourself Florida
Apply Yourself Florida is an initiative to increase the number of first-generation and low-income students pursuing postsecondary education. This initiative helps high school seniors navigate the complex college admissions process and ensures that every graduating student applies to at least one postsecondary institution (2-year or 4-year college, certificate program, or vocational school).
On [DATE(S)],  [NAME OF HIGH SCHOOL] will set aside time during the school day for this event. During this time, graduating seniors will have the opportunity to complete at least one college application. Volunteers will be on hand to answer questions about the process. 
Logistical Information for [HIGH SCHOOL NAME]: 
Location
(Name of High School) is located at (address). (High School Event Name) will be held in the (location), which is located (description).

Event times/Shift times 
(What time and date will the volunteer be working at your school?) Please plan to arrive (x) minutes prior to the start of your volunteer shift. 

Parking 
(Provide information here regarding where volunteers can park (usually visitor parking) and where it is located. What should volunteers do if that parking is full?) Upon entering the school, please go to (location) to check-in.

Attire 
We ask that volunteers please come dressed in college attire. (Add other details as needed)

Breaks 
(If needed, when will breaks be given?) (If hosting near breakfast or lunch, what are options for your volunteers?)

Contact information for volunteer questions on day of event 
For questions on the day of event, please call (contact) at (phone number).
