Student/Parent Information Letter

Dear Students and Families,

This year, [NAME OF HIGH SCHOOL] is holding [EVENT NAME]. This is part of a statewide effort to ensure all high school seniors prepare to continue their education. 
What is [EVENT NAME}?
· On [EVENT DATE(S)], all seniors will be encouraged to apply to at least one college, university, or trade school. 
· Trained volunteers will be available to help students with the application process.  
How should my student prepare for [EVENT NAME}?

· We encourage students to complete the College Application Worksheet prior to the event. You can find this worksheet at [DESCRIBE WHERE/HOW WORKSHEET IS AVAILABLE TO STUDENTS]. 
· Completing this worksheet prior to the event will ensure that students can quickly and easily complete their applications. 

· Students and their families will need to work together to gather the necessary information to complete this worksheet. Please take time to review the worksheet with your student.

How else can I be involved in [EVENT NAME}?

· Let me know if any family members are interested in volunteering for the event! 
· Volunteers can greet/sign in students, assist students completing college applications, or distribute information about financial aid.
If you have any questions, please call [Site Coordinator’s Name, Site Coordinator’s Title], at [Site Coordinator’s phone number]. Thank you in advance for your support of this exciting initiative. Let’s encourage all Florida students to make college a part of their future!
Sincerely,

[Name of Site Coordinator]

[Title] 
